






















(1) Donor informs proponent of the intended donation or donee/proponent solicits donation from a prospective donor.

(2) Donee/proponent files letter request for duty-free importation either with the National Economic and Development Authority (NEDA) or the Department of Finance (DOF) with the following documentary requirements (three copies each):

a. Deed of Donation duly authenticated by the Philippine Embassy/Consulate in the country of origin and Deed of Acceptance by the receiving institution in the Philippines.

b. Proforma invoice or commercial invoice, detailed packing list and bill of lading, product catalogue and/or technical description of products to be brought into the Philippines.  These can be obtained from the donor. 

c. The registration with the Securities and Exchange Commission and articles of incorporation and/or by-laws in the case of non-stock/non-profit charitable and/or religious institutions/foundations. These are required from proponents who are requesting exemption from payment of duties for the first time.

(3) In case the request is filed with the DOF, the same is indorsed to NEDA for comment and appropriate action.  The DOF may not ask for the supporting documents.  However, NEDA will require these prior to evaluation of the request.

(4) Upon receipt of the request, NEDA determines the eligibility of donee/proponent and items to be imported or donated based on the supporting documents that have been attached thereto.  

(5) If the papers are complete, proceed to steps 8 or 10.

(6) If the supporting documents are incomplete, the proponent is informed thereof. Proponent/donee who is applying for the first time is informed through letter of the eligible entities/ importation and documentary requirements.

(7) Proponent then informs the donor of the documentary requirements stated in step 2 and eligible entities and importation (for first time applicants).

Importations through donations may qualify under the ff. conditions:

a. That the donee is a:

· non-stock/non-profit charitable and/or religious institution/ (except private individual/civic/ service/cultural/educational/

scientific organization/ foundation);

· government agencies (except government-owned/controlled corporations);

· government and private (primary and secondary) hospitals duly registered with the Department of Health (under RA 4226);

b. That the donee/proponent is not enjoying exemption from customs duties under existing laws;

c. That the importation consist of essential machinery and equipment, including spare parts and accessories thereof, and other goods; 

d. That the articles imported are neither contraband/prohibited nor regulated/restricted under existing laws (i.e., motor vehicles, clothings, tires, etc.) except those which are necessary for the promotion of public health and safety.  Consumer durables such as air-conditioning units, toys, bicycles, refrigerators, gas stoves, office/home furniture, towels, bed sheets, blankets, etc. are not considered as priority items for economic development, and therefore do not qualify for duty exemption; and 

e. That the articles imported are not locally available and there are no local substitutes thereof as certified to by the Board of Investments (BOI).  However, in case of local availability, the importations may be recommended for duty-free treatment if these satisfy the foregoing conditions, in addition to which, the BOI interposes no objection to the grant of duty exemption.

(8) If the request can qualify and the goods covered by the importation are equipment, machinery and spare parts thereof, NEDA indorses to BOI for comments and recommendation as to local availability or existence of local substitute (Normal processing time: 2-3 days).

(9) Upon receipt of BOI’s reply, the Staff evaluates the request taking into consideration BOI’s comments and criteria enumerated in the NEDA Rules and Regulations (NRR).

(10) If the request fully satisfies the NRR, NEDA recommends to the DOF that the importation be exempted from the payment of customs duties (Normal processing time: 2-3 days).

(11) DOF then indorses the NEDA certification to the Bureau of Customs (BOC) for its appropriate action.

(12) If the request does not satisfy the policy guidelines embodied in the NRR, NEDA replies to the proponent stating in the letter the reasons for denying the request (Normal processing time: 2-3 days).

NOTE:

i. Certification for duty-free importation is made on a per shipment basis to ensure that each request satisfies the policy guidelines.

ii. NEDA evaluates only requests for exemption from payment of customs duties and not VAT.

iii. The name appearing as consignee in the Deed of Donation and shipping documents is deemed as the owner of the imported items.

iv. Donations of drugs and medicines should comply with the guidelines of the Bureau of Food and Drugs (BFAD) on donation of pharmaceutical products as embodied in Memorandum Circular No. 04-88.

v. Donations of books and/or publications are evaluated under Section 105 (s) of the Tariff and Customs Code (TCC), as amended and is processed by the DOF and not NEDA.

vi. Donations of relief goods (i.e., clothing medicines, food, etc.) to an organization duly accredited/licensed by the Department of Social Welfare and Development (DSWD) is evaluated under Section 105 (l) of the TCC, as amended and is processed by 

the DOF and not the NEDA.  DSWD endorses to NEDA requests for duty exemption of machinery and equipment pursuant to the NRR. 


vii. Donation/s to calamity stricken areas are evaluated pursuant to Memorandum Order No. 36 and is processed by the Office of the President.

viii. It has been NEDA's policy that all importations associated with foreign-assisted projects should not be entitled to tax and/or duty-free treatment. The duties and taxes imposable on such importation should be included in the annual budget request of the implementing agency/ies. 

ix. The duties due on importations of local government units are chargeable against their internal revenue allotment.  In the case of national government agencies, the duties due is deemed automatically appropriated if the General Appropriations Act so provides. 

x. Prohibited importations are listed under Section 101 of the Tariff and Customs Code, as amended (see attached List)
xi. The NRR governing the implementation of the last clause of the last paragraph of Section 105 of the TCC, as amended was approved on 13 July 1988 as per NEDA Board Resolution No. 57 (series of 1988). 
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FLOWCHART FOR THE PROCESSING OF REQUESTS FOR DUTY-FREE IMPORTATION OF DONATIONS UNDER THE LAST CLAUSE OF THE LAST PARAGRAPH OF SECTION 105 OF THE TARIFF AND CUSTOMS CODE, AS AMENDED
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For more inquiries/questions, please contact Ms. Amelia Menardo or Ms. Imelda R. Paglinawan of the Trade, Industry and Utilities Staff at telephone nos. 631-3739, 631-21-93, 633-60-13 and 631-37-34 (Telefax) or E-mail addresses � HYPERLINK "mailto:aamenardo@neda.gov.ph" ��aamenardo@neda.gov.ph� , � HYPERLINK "mailto:irpaglinawan@neda.gov.ph" ��irpaglinawan@neda.gov.ph�  and � HYPERLINK "mailto:brmendoza@neda.gov.ph" ��brmendoza@neda.gov.ph� 











