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REQUEST FOR QUOTATION

P.R. No/Date : 18.10-392,
Oclobet 2,2018,

Dear Ms, Pagunsan,

Indicated below is our quotation in response to the RFo above.

RFQNo./Date: 18.10.290,
october 18, 2018 ,

Gentlemen/Ladies:

Wewou|d|iketorequestyoUtop|easequoteyoUr|owestprice/sfortheitem/s|istedintheattachedform'YoUrsubmissionsha||beprepalni0o

1.|ndicateorwriteyoUrqUotationusingthisformoryoUrcompany|etterhead'Supp|ementa|information,ifany,usingyourcompanystationarmaybeatthdtod$tthecomp|ete
specification of bid e.9., brand name, model, pictures/brochures/literature, etc,2 Put vour quotation in a SEALED ENVELOPE and label the envelope with the PR and RFQ numbers or Ph|IGEPS Reference Number;
3. Address/send your quolation to the IIBAC Secre{ariat c/o the undersigned at 2nd 1loor ofthe address below; and
4. Thedeadlineforsubmissionof yourquotationison !1 -t of - ' . I ;

The mode of procurement is Small value Procuremenl with an Approved Budge{ for the Contract (ABC) of php62,500.00.

Your partrcipation to this bidding shall be subiect to the reouirements as identilied below:r' Registered with Ph|IGEPS (Attach a copy to your quotation/offer).,
r' Quotation must be inclusive of all applicable government tax6 and subject to 5olo F-VAT and 170 (PO) or 2olo (JO) deductrons. Cash on lhlivery (COD) wilt not be accepted./ Bids should not exceed the Approved Budget for the conkact (ABC) in the amount of php62,500.00

_ Award shall be made by lot (please bid for all items to avoid disqualification of bid).r' Arvard shall be made by item. ,
r Bids should be valid for a minimum of 30 calendar days from deadline of submission of bids as indicated above.r' Procured items shall be delivered to NEDA sa pasig.

_ An Authority to Sell shall be submitted in bidding for branded ICT items (except supplies).

- 
For the reparr of equipmenUvehicle, on-site inspection ofthe unit shall be rEuired before submjssion of bids.

ALTERMTIVE BIOS 0R Bl0 WIIH IIULTIPLE OPTlO]ilS SHAI-L BE REJECTEO (NBAC Resolution ito. ? (2012)

With the end view of
whichwi||notmaterial|yafectthesUbstanceofthebid;

award, without thereby incurring any liability to the affected bidder or bidders.
All bidders will be informed of the results of this orocurement.
The deliverv schedule shall be completed within 45 calendar davs from receiot ofthe Job order.,
Failure to complv with this delivery schedule shall be subiect to the salient provisions of the Revised IRR of R.A. g1 84. Section 6g (Liquidated Damages)
For clarifications, please contact the Procurement l\ranagement Division, c/o Ms. Gilda A. lbno in the address/telephone numbers below.

Item
No. QTY UNIT ITEi'/DESCRIPTION BRAND UNIT PRICE TOTAL (PhP}

1 1 job Printing and Production of NEDA-Tunog ng progreso Mugs_
lollown g specifi c€tions:

Size: Top and Bottom Diameter: a. t cm, t H-gfrt SG- m.
Capacity: 1 1oz. I euantitv: 5OO o

Material: Ceramicstoneware.
Solor; White, blue customized inside
trint Filed Supptied.
Packaging: Individual white box packaoino.
(Please see aftached Tetms of Refercnce (TOR) for the detaits)

Note: This cancels RFQ No. 18-10-392. .

"Qr"lifi""tion 
"ndl\rusi submit the fotto

a. PhilcEPS

O. tttayofs

tx tvu' 't'atvt . vI ouriltvtt -eIIIlI nas oeen /SSUeO SuOteCttO comDliance with ccftein cdndili^n<
PE"" Lub^ ""ion "h"tt 

b" g.urd, fo, dirqram""tior.j
c. omnibussworn Staffi

qEu tu, altq
c.2 Notarit

Speciat Po

Amount in Words:

Contncto/g D,ecl8 nilon:
a. l/w€ hava "R6ad and A@pted and Good for Agr€€ment,, the attached detarted specifietions or
Tems of Referen@ (TOR), whichever is appti€ble, with page and annexes signed by duty authorized
representatave of _ (mmpany) on the provided ,,Confome 

Box,,:

b. l/we abide by this bid/quotation for the period of 30 days from the deadline of submission of bid as
indi€ted in the Request for euotation (RFe) and it shall r€main binding upon us; and

c. l/w€ shall undertake, if our bid is a@pted, to @mmen@ th6 Serui€ Works as soon as as
reasonabry possibre after th€ re€ipt of the Noti@ of Award or Notie to commen*, and derivsr the whore
of the servieMorks in th6 Job order/purchase order within the time stated in the ToR/detaired
specjfi€tion.

lSignatuE

ItrtannlOerlenation 

:

Nam ofcompany :

Choque p.tmnt payabls to;

AddEs:

Telophone/FarEmil :

TIN No.:: lvAT i Non-vAT

NEDA sa pasig, 12 Saint Josemari6 Escriv6 Drive, Ortigas Centar, pasig Cjty j605
Tel Nos 631-0945to6'4 lo€l 2@'691-3732 lFaxNo.631-7916 lE-mart: procurement@neda.gov.ph lhnp:/Avww.neda.gov.ph



I.

TERMS OF REFBRENCE

Printing and Production of NEDA-Tunog ng Progreso Mugs

RATIONALE

The National Economic and Development Authority (NEDA) is the country's premier
socioeconomic planning body, highly regarded as the authority in macroeconomic
forecasting and policy analysis and research.

As part of its communication and advocacy programs, it launched its Tunog ng Progreso
radio program to reach more stakeholders and educate Filipinos on basic economic
concepts so that they will better understand government programs/decisions and its
relevance in their daily lives

To facilitate its communication and advocacy programs for the government's social and

economic development plans, programs, and policies, the NEDA-Development
Information Staff (DIS) deems it necessary to produce and procure information, education,
and communication materials, including mugs, which will cany the NEDA brand. These

mugs will be distributed to NEDA stakeholders, especially to radio program guests, as

tokens/giveaways.

SCOPE OF WORK

The NEDA-DIS shall hire a service provider to print and produce NEDA-Zanog ng
Progreso mugs, with the following specifications:

Please see attached picture/illustration for reference

QUALIFICATION REQUIREMENTS

The service provider must submit documentary proof of the following requirements:

Eligibility Requirements :

1. Omnibus Sworn Statement (see attached);
a. Photocopy of government issued ID; and

b. Notarized Secretary's Certificate or Board Resolution or Partnership
Resolution or Special Power of Attorney or DTI Certificate Number,
whichever is applicable.

2. PhiIGEPS Registration Number;

II.

III.

Size Top and bottom diameter: 8.1 cm
Heisht: 9.6 cm

Capacity 1 1oz

Material Ceramic Stoneware

Color White, blue customized inside

Print File supplied

Packaging Individual white box packaging

Quantity 500 pcs
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IV.

V.

3. Current and valid Mayor's or Business Permit (if the Mayor's or Business Permit has

been issued subject to compliance with certain conditions, please submit proof of
compliance thereto. Otherwise, non-submission shall be grounds for disqualification);
and

4. Must be a domestic firm, either under sole proprietorship or corporation, with printing
office and workshop located in the Greater Manila area (Metro Manila, Laguna,

Cavite, Bulacan, Pampanga, Batangas, Tarlac, and Nueva Ecija).

As part of the post-qualification, the service provider must submit the proof of the

following:

L Must have a minimum three (3) years of relevant work experience in required
activities i.e., design, printing, as evidenced by samples of previous similar work
(mugs and the like). Work samples must be of excellent quality; and

2. Must be able to show certificates of satisfactory service/jobs orders/purchase

requests from at least three (3) clients for the last three (3) years to prove that they
have maintained good relationships with past clients.

APPROVED BUDGET FOR THE CONTRACT (ABC)

The ABC is SIXTY- TWO THOUSAND FIVE HUNDRED PESOS (PHP 62'500.00)
inclusive of all government taxes and service charges.

DUTIES AND RESPONSIBILITIES OF THE SERVICE PROVIDER

1. Submit sample of the agreed mug material to be signed by both parties for future
reference;

2. Before the production the NEDA-Ianog ng Progreso mugs, submit first proof within
five (5) calendar days from receipt of final artwork from NEDA; and second proof
within five (5) calendar days after receipt of revised first proof from NEDA. Proofs are

subject to revision and correction;
3. Print and deliver the NEDA-Tunog ng Progreso mugs within prescribed schedule; and

4. Replace any printed mugs deemed by NEDA to be damaged or defective with no

additional cost to NEDA.

Deliverables Due Date
First Proof Within five (5) calendar days from receipt of final

artwork from NEDA
Second Proof Within five (5) calendar days from receipt of

comments and revisions on the first proof from
NEDA

Delivery of the NEDA-Tunog
ng Progreso mugs

Within 30 calendar days from submission of
approved color proof.

DUTIES AND RESPONSIBILITIES OF NEDA

1. Approve sample mug material;
2. Provide the soft copy of the overall layout and design;

3. Review and approve the color proofs;
4. Receive, inspect, and accept printed mugs that comply with end-user requirements; and

vI.
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VII.

VIII.

5. Pay the fees for the printing services rendered by the service provider after (a) receipt,

inspection and acceptance of printed mugs and (b) compliance with documentary
requirements for processing of payment.

PAYMENT SCHEME

Full payment of the contract shall be paid upon receipt of billing and the issuance of the
corresponding Certificate of Satisfactory Service by the end-user.

LIQUIDATED DAMAGES

Failure of the service provider to comply with the Terms and Conditions of the agreement
will result in the payment of corresponding penalties/liquidated damages in the amount
equal to one-tenth (l/10) of one percent (l%) of the unperformed portion for every day of
delay by the winning supplier. The agency reserves the right to rescind the contract, without
prejudice to other courses of action and remedies open to it.

DISPUTE RESOLUTION

1. In the matter of dispute, should any dispute related to the Contract and/or rights of the
parties arise, the same shall be submitted to mutual consultation, mediation and
arbitration, in the order of application. The venue of the proceedings shall be in Pasig
City.

In case of a court suit, the venue shall be the courts of competent jurisdiction in pasig
City, to the exclusion of all other courts; and

2. Any amendment or additional terms and conditions to the Contract must be in writing,
signed and acknowledged by the parties.

Conforme:

Bidder's Company Name

Name & S

Designation

Date

IX.
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Sample design for the Tunog ng Progreso Mugs
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