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REQUEST FOR QUOTATION

P,R. No/Date : 18-10.{78

Oc{ober 25, 2018

Dear Ms. Pagunsan,

Indicated below is our quotation in response to the RFQ above.

NEDA sa pasig,
Tel. Nos. 631 -0945 to 64 local 204, 631.

RFQNo./Date: 18-'t1.358
November ,|2,20,|8

Gentlemen/Ladies:

Wewou|d|iketorequestyoutop|easequoteyour|owestprice/sfortheitem/s|istedintheattachedform'Yoursubmissionsha||bepreparedin

,l.|ndicateorwriteyourquotationusingthisforrnoryou|.company|etterhead'sUpp|ementalinformation'ifany,usingyourcompanystationarmayaf

specification of bid e.9,, brand name, model, pictues/brochures/literature, etc.
2. Put your quotation in a SEALED ENVELoPE and label the envelope with the PR and RFQ numbem or Ph|IGEPS Reference Number;

3. Address/send your quotation to the NBAC Secrdariat c/o tho undeEjgned at 2- floor of the address below; and

4. The deadline forsubmission of yourquotation is on 14:0001 ot il;Vp fibt e,, *016
The mode of procuromsnt is Small Value Procurement , with rn Approvod Eudget for the Contraci (ABC) of PhP'100,@0.00

Your participation to this bidding shall b€ subiect to the reouirements as identified below:

r' Registored with Ph|IGEPS (Atach a copy to your quotation/offer).'
/ Quotation must bo inclusive of all applicable govenment taxe and subject to 570 F-VAT and 1% (P0) or 2% (JO) deductions. Cash on Delivery (CoD) will not bo accoptod.
/ Bids should not exceed the Approved Budget for the Contract (ABC) in the amount of PhP100,000.00

_ Award shall be made by lot (please bid br all items to avoid diqualification of bid).

r' Award shall be made by item.

r' Bids should be valid for a minimum of 30 calendar dayr ftom deadline of submission of bids as ind;cared above.

r' Procurcd items shall be delivered to NEDA sa Pasig.

_ An Authority to Sell shall be submitted in bidding for branded ICT ilems (except supplies),

_ For the repair of equipmenWehicle, on-site inspection of the unit shall be required before submission of bids.

ALTERNATTVE BIDS OR BID WITH ilULTIPLE OPTl0l{S SHALL BE REJECTED (NBAC R€olution l{o. 7 (2012)

Withtheendviewofobtaininglhemntractmostadvantageoustothegovemment,NEDAe
whichwi||notmateria||yaffectthesubstanceofthebid;2)awardthecontracton
awad, without thereby incuning any liability to the affected bidder or bidden.

All bidders will be informed of the results of this orccurement.
fhe delivery rchedule ghall be comdded within the duration/scheduled rtated in the Termr of Reference to be reflec{ed in the Job Order.
Failure to comply with this delivery schedule shall be subject to the salient provisions of the Revised IRR of R.A. 91 84. Section 68 (Liquidated Damages).

For clanfications, please contact the ProcuEment Management Divlsion, c/o Ms. Gilda A. lbno in the address/telephone numbers below.

mw["a.*
t5"'*"?F:

12 Saint Josemaria Escriva Drive, C.ljgas Center, Pasig City 1605
3732 | FaxNo.631-79'16 j E-mail: procrrement@neda.gov.ph I http:/,\,v il.neda.gov.ph

Item
No. QTY UNIT ITEM/DESCRIPTION UNIT PRICE TOTAL (PhP)

1 1 job lProduction of 1,000 pieces'Eko and ltlya'Keychains
(Please see attached Terms of Reference (TOR) for details)

'Qualification and Other Requirements
i/ust submit the followino

a. PhiIGEPS Registration Number;

b. Mayor's or Business Permit (current and valid); and
(if your Mayofs or Business Permit has been,ssued sub/ect to compliance with cedain conditions, please
submit proof of compliance thereto. OtheNvise, non-submission shal! be a ground for disoualitication.)
c. Omnibus Sworn Statement.

c.1 Photocopy of govemment issued lD; and
c.2 Notarized Secretary's Certificate / Board Resolution / Partnership Resolution / Special Power of

Attorney / DTI Certificate Number, whichever is apolicable.
Note: Bidders who have previously submitted the above requirements need not re-submit.

Provided, that copies of these documents which are in the possession of the NBAC Secretariat are still current and valid.
*Nothing

TOTAL:

A,'notrnt in Words:

Contracto/s Declaration:
a. l/we have "Read and Accepted and Good for Agreement,, tha attached detailed specifi€tions or
Tems of Referene (TOR), whichever is appli€ble, with page and annexes signed by duly authorized
representative of (@mpany) on the provided "Conforms Box',:

b. l/We abide by this bid/quotation for the period of 30 days from the d6adlin6 of submission of bid as
indi€ted in the Requ€st for Quotation (RFQ) and it shall r€main binding upon us; and

c. l/Ws shall undertake, if our bid is accepted, to commene the Seruie Works as eon as is
reasonably possibl€ after the receipt of the Notice of Award or Noti6 to comm6ne, and deliv€r the whole
of the Serui€Morks in the Job Order/Purchase Order within ths time stated in the TOR detailed
specifi€tion.

Signature:

Name/Deslgnatlon :

Name of Complny :

Cheque paymant prylbla to:

Address :

Telephone,/Fa/Emrll :

TIN No. : i VAT I Non- VAT



II.

TERMS OF REFERENCE
Production of 'Eko and Miya' Keychains (1,A00 pcs)

BACKGROTTND & RATIONALE

As part of is initiative to further develop an effective communication and advocacy
program to its stakeholders, the National Economic and Development Authority,
through the Development Information Staft partnered with the Philippine
Broadcasting Service, through Radyo Pilipinas Uno 73.8, in coming up with a radio
show termed as 'Tunog ng Progreso' to educate Filipinos on basic economic concept
and better understand govemment programs and decisions that will help them in their
everyday living. The show started last July 20,2018 and is currently being aired every
Friday from 1:00PM to 2:00PM.

One segment in Tunog ng Progreso is 'Eko and Miya' which aims to explain basic
economic concepts through more understandable and relatable scenarios. It is a radio
sketch featuring two young characters - Eko and Miya.

As part of its promotional campaign initratives, NEDA seefts to procure a Servrce
Provider that will produce Eko and Miya keychains as promotional materials.

SCOPE Or' WORK

The NEDA-DIS shall hire a service provider to produce keychains, with the following
specifications:

Personalized
Keychains

1,000 pcs. - Customized bottle opener
keychain
- Printed design on one side
- Material:Metal
- Color: Silver

Printed design: depends on
the layout
- Shape:Rectangle

Size:
- Length from tip of the opener to
the tip of the keychain ring: l00mm
- Diameter of the keychain ring:
3Omm
- Length of the bottle opener: 70mm
- Width of the bottle opener: 15 mm
- Length for the printed design:
60mm
- Width forthe printed :l3mm



ilr. QUALTFICATION REQUIREMENT

The Service Provider must submit documentary proof of the following requirements:

Eligibility Requirements :

1. Omnibus Sworn Statement (see attached);
a. One (1) photocopy of government issued ID; and
b. Notarized Secretary's Certit-rcate or Board Resolution or Partnership

Resolution or Special Power of Attomey or DTI Certificate Number,
whichever is applicable.

2. PhiIGEPS Registration Number;
3. Current and valid Mayor's or Business Permit (if the Mayor's or Business

Permit has been issued subject to compliance with certain conditions, please

submit proof of compliance thereto. Otherwise, non-submission shall be
grounds fbr disqualification); and

4. Must be a domestic firm, either under sole proprietorship or corporation, with
printing offrce and workshop located in the Greater Manila area (Metro
Manila, Laguna, Cavite, Bulacan, Pampanga, Batangas, Tarlac, and Nueva
Ecrla).

As part of the post-qualification, the serice provider',r,List sitbxit the proof of the

following:

Must have a minimum two Q) years of relevant work experience in required
activities i.e. design, printing, as evidenced by samples of previous similar work
(on the specified items).
Sample keychains that will be used for personalization. Work samples must be of
excellent quality.
Has maintained good prot'essional relationships with former clients as evidenced
by certificates of satisfactory service from at least three (3) clients for the last three

Q) years. Cefiificates of safisfacfory sen,ice musf be for similar work and musf be
accompanied by samples of the said printed works;
Has the following facilities to ensure compatibility between NEDA graphics and
layout output and pre-press production processes:

a) Windorvs or macOS rvorkstation rvith the follolving specifications:
o Operating System. Microsoft Windows 7 or later OS (win) | macoS

10.10 or later OS (mac)

o Processor: Intel Pentium 4 or AMD Athlon 64 orhigherprocessor (win)

I Multicore Intel or higher processor (mac)
o RAM: At least 4 GB of RAM

1.

3.

4.



IV.

V.

o Software: with Adobe InDesign, Photoshop, Illustrator, and Acrobat
installed*

o Workstation monitors**
o Access to internet
b) Color printers for hard copy guides**
c) Matchprint digital color proofer or equivalent**
d) CTP platesetter
e) 4-color digital offset press**
0 Matte laminator
g) In-house graphic artist

* Adobe Products should be compatible or couldworkwith Adobe (2015)
CCfiles
** Worlcstation monitors, color printers, proofing machines and digital
oifs e t p re s s m u s t b e c o I o r -ca I i b ra te d rb o I o r_mana ge cl.

APPROVED BUDGET OF THE CONTRACT (ABC)

The ABC is One Hundrecl Thousand Pesos (PHPI00,00O) inelusive of ali governnlent
taxes and service charses

MODE OF PROCT]REMENT

Procurement of service provider shall be done through small value procurement.

DUTIES AND RT]SPONSTBLTTMS OF Sf,RVTCf, PROVIDAR

l ' B^efore printing the items, submit sample proof within 7 calendar days from receiptoffinal artwork from NEDA. Proofs are iubject to revision and correction,2. Produce and deliver the items within prescribed schedule; and
3 ' Replace any item deemed by NEDA to b. du-uged or Aefective, with no additional

cost to NEDA

vl.

VU. DUTTES AND RESPONSIBILIIIES OF NEDAl. Approve sample proof,
2. Provide the soft copy of the overall layout and design;

SampleProof Within sever (7) cdenda, days fron recetpt of
final artwork from NEDA

Delivery of the Eko and Mrya Withinttrirtyl:O@
of comments and revisions on the first proof



3. Review and approve the proofs;
4. Receive, inspect and accept items that comply with end-user requirements
5. Pay the fees for the printing services rendered by the firm/company after (a) receipt,

inspectton and acceptance of printed copies and (b) compliance with documentary
requ irements for processing ofpayment.

6. Coordinate with the service provider for the purpose ofthis project; and
7. Impose sanctions/penalties, as applicable, consistent with section 68 ofthe Revised

IRR ofRA 9184

VtrI. PAYMENT SCHEMf,

Payment of the contract shall be made upon receive ofthe items, provided that no items
were considered damaged or defective. Furthermore, the payment will be processed

only after the issuance ofthe following:

a. Billing statement by the Service Provider;
b. Certificate of Satisfactory Service issued by NEDA.

D(. LIQT]IDATEDDAMAGES

Failure to comply with the Terms and Conditions of the contract will result in the
payment ofcorresponding penalties/liquidated damages in the amount equal to 1/10 of
lV6 of the cost of the unperformed portion for every day of delay. The maximum
deduction shall be ten percent (10%) ofthe amount of contract. Once the cumulative
amount ofliquidated damages reaches 10/o ofthe amount ofthe contract, NEDA shall
rescind the contract, without prejudice to other courses ofaction and remedies open to
it

X. OWNf,RSHIP

All reports and other documents prepared by the firm shall be owned by NEDA with
full and exclusive rights on future use thereof both in the Philippines and
intemationally.

XL DISPUTERISOLUTION

L In the matter ofdispute, should any dispute related to the Contract and/or rights of
the parties arise, the same shall be submitted to mutual consultation, mediation, and
arbitration, in the order of application. The venue of the proceedings shall be in
Pasig City.

In case of a court suit, the venue shall be the courts of competent jurisdiction in
Pasig City, to the exclusion ofall other courts.

2. Any amendment or additional terms and conditions to the Contract must be in
writing, signed and acknowledged by the Parties.



Conforme:

Signature over Printed NamelDesi gnation

Name of Firm

l)atc



KEYCHAINS

Photo Sample Description
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- Customized bottle opener keychain

- Printed design on one side

- Material: Metal
- Color: Silver

Printed design: depends on the layout
- Shape: Rectangle
- Size: See Picture

a. Length from tip of the opener to the tip
of the keychain ring:100mm

b. Diameter of the keychain ring: 30mm

c. Length of the bottle opener: 70mm

d. Width of the bottle opener: 1.5 mm

e. Length for the printed design: 60mm
Width for the Printed design 13mm
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