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NATIONAI, ECONOMIC AND DEVELOPMENT AU'I'I{()RI'I'Y
REQUEST FOR QUOTATION

P.R. No/Date : 18.1{l-480
Oclober 25. ml8

Dear Ms. Pagunsan,

RFQNo./Date: ,|8.11.359

l{ovember 12, 2018
Gentlemen/Ladies:

Wewou|d|iketoreqUestyoutop|easequoteyourlowestprice/sfortheitem/s|istedintheatlachedform.Yoursubmissionsha||beppad|nac

1.lndicateorwnteyoUrquotationUsingthisformoryoUrmmpany|etterhead.supp|ementa|information,jfany,usingyourcompanyslationarmaybeauachedtoreftthe@mp|ete
specification of bid e.9., brand name, model, pictureshrochures/literaturc, etc.2. Put vour quotation in a SEALED ENVELOPE and label the envelope with the PR and RFQ numbers or Ph|IGEPS Reference Number;3 Address/send your quotation to the I{BAC Seretariat c/o the undersigned at ?d floor of the address :eiow; and4. Thedeadlineforsubmissionof yourquotalion ison l2:00nn ol Al0Vefibef Jl,J-dl

The mode of procuremsnt i3 Small Value Procuromont , with an Approved Budgot for &e Contracl (ABC) of php100,O00.ql

Your participation to this bidding shall be subiect to the couirements as identified below:r' Registered with PhilGEpS (Atach a copy to your quotation/ofier)..
r' Quotrtion must be inclusive of all applicabls govemment tares and subject to 570 F-vAT an d 1ok F|a) or 2o/o (Jo) deductions. caoh on Delivery (coD) will not be accepted./ BidsshouldnotexceedtheApprovedBudgetfortheContract(ABC)intheamountof php100,000.00

_ Award shalt be made by lot (please bid for all items to avoid disqualification of bid)./ Award shall be made by item.
r' Bids should be valid for a minimum of 30 calendar dap from deadline of submission of bids as jndrca:ec above./ Procured items shall be delivered to NEDA sa pasio.

- 
An Authority to sett shall be submitted in bidding foibranded lcl items (except supplies).

- 
For the repair of equipmenUvehicle, on-site inspection of the unit shall be requireo before sulmission of bids,

ALTERNATIVE BIDS 0R Bl0 wlrH MULTIPLE OPTTONS SHALL BE REJECTED (NBAC Resotution No. 7 (2012)

With the end view of obtaining the contrac
whichwi||notmateria|Iyaffectthesubstanceofthebid;2)awardthentacton
award, without thereby incuning any liability to the affected bidder or bidders,
All bidders will be informed of the results of this procurement.

n.r,a, J;er, eguuuil oo tLtqutlFor clarifications, please contact the Procurement Management Division, cio Ms. Gilda A, lbno in the address/terepnone numben below.

d1,,"^:ffi(*r
"HeAd, NBAC SecFtariatt,?

Indicated below is our quotation in response to the RFe above

see aftached Terms of Reference (TOR) lor deti6

or Busness permit has been rssueo
thereto. Otherwise, non-submission shail bei

Certificate / Board Resotution I Resolution / Special power of-
Attorney / DTt Certificate NuilEer, whichever is

submitted the above requirements need not re_submit.
of these documents iilillEilh-J of tne NBAC Secrerarialare stiil current and valid.

a r*e have "Read and Accepted and Good for Agreement" the attached detair€d specifications orTems of Ref€rence (ToR), whichever is appricab., with page and annexss sagned by dury authoriz€drepresentativo 0f (company) on the povidod,,conforme Box,,:

b lMe abide by this bid/quotation for the period of 30 days from the deadrrn. of submission of bid asindicated in the Request for euotation (RFe) and it shail ;emain binding upon us; and

c. l/we shall undertake, f our bid is accapted, to commenc€ the servic€ works as soon as isr€asona'ry possrbre after th€ recaipt of the Notice ofAward or Notice to commence, and deriver the whoreof the seruice'orks in ths Job order/purchase ofder within tir" tir" 
"t"r"o 

in tn€ ToR/detaired
specification.

NEDA s pasig, 12 Saint Josemaria Esqiv6 OJive, Ci,g3s Center, pasig City 16OsTef Nos 631-0945to64 loc.ll 2o4,ag737g2 lr*H"ig1-?916 lE-mail: piocurement@neda.gov.ph 
lhttp:/ffi/w.neda.gov.ph

ITEM/DESCRIPTION



L

TERMS OF REFERENCE
Productbn of 'Eko and Miya' Notepads (l'000 pcs)

BACKGROTTND & RATIONALE

As part of i15 initiative to further develop an effective communication and advocacy

prog.u111 to is stakeholders, the National Economic and Development Authority,

itrr*gtt the Development lnformation Staff, partnered with the Philippine

BroaJcasting Service, through Radyo Pilipinas Uno 73.8, in coming up with a radio

show termed as 'Tunog .rg Ptogt"to' to educate Filipinos on basic economic concept

and be6er understand-gou.*-.nt programs and decisions that wiii them in their

everyday living. The sh6w started last July 20,2Ol8 and is currently being aired every

Friday from 1:00PM to 2:00PM.

one segment in Tunog ng Progreso is 'Eko and Miya' which aims to explain basic

economic concepts tffirgi moie understandable and relatable scenarios' It is a radio

sketch featuring two young characters - Eko and Miya'

As part of its promotional campaign initiatives, N-EDA seeks to procure a Service

Provider that will produce Eko and Miya notepads as promotional materials'

SCOPE Or. WORI(

The NEDA-DIS shall hire a service provider to produce personalized notepads, with

corresponding sPecifi cations :

II.

o Customized NotePad

Notepads I I ' Size: 55"(HlX4'25"(W)
o 50 sheets (100 Pages)
o Spiral binding on the toP of the

notepad
o Material: writing paper, hard cover

. Pen should be suitable with the

notePads
o Print area for the 'Eko and MiYa'

design (in full color): 3" (H) X 3'5"

(w)
o Offset Printing
o Include free

III. QUALIFICATION REQUIREMENT

TheserviceProvidermustsubmitdocumentaryproofofthefollowingrequirements:



Eligibility Requirements:

l. Omnibus Sworn Statement (see attached);
a. One (1) photocopy ofgovemment issued ID; and

b. Notarized Secretary's Certificate or Board Resolution or Partnership
Resolution or Special Power of Attomey or DTI Certificate Number,
whichever is applicable.

2. PhiIGEPS Registration Number;
3. Current and valid Mayor's or Business Permit (if the Mayor's or Business

Permit has been issued subject to compliance with certain conditions, please

submit proof of compliance thereto. Otherwise, non-submission shall be
grounds for disqualifrcation): and

4. Must be a domestic firm, either under sole proprietorship or corporation, with
printing offrce and workshop located in the Crreater Manila area (Metro
Manila, Laguna, Cavite, Bulacan, Pampanga, Batangas, Tarlac, and Nueva
Ecrla).

As pat of the post<lualifcation, the sewice provider must submit the proof of the

following:

1. Must have a minimum two (2) years of relevant work experience in required
activities i.e. design, printing, as evidenced by samples of previous similar work
(on the specified items).

2. Sample notepads that will be used for personalization. Work samples must be of
excellent qualrty.

3. Has maintained good professional relationships with former clients as evidenced
by certificates ofsatisfactory service from at least three (3) clients for the last three
(3) years. Certificates of satisfactory service must be for similar work and must be
accompanied by samples ofthe said printed works;

4. Has the following facilities to ensure compatibility between NEDA graphics and
layout output and pre-press production processes:

a) Windows or macoS workstation with the foilowing specifrcations:
o Operating System: Microsoft Windows 7 or later OS (win) ] macOS

10.10 or later OS (mac)
o Processor Intel Pentium 4 or AMD Athlon 64 or higher processor (win)

I Multicore Intel or higher processor (mac)
o RAM: At least 4 GB of RAM
o Software: with Adobe InDesign, Photoshop, Illustrator, and Acrobat

i stalled*
o Workstationmonitors**
o Access to internet
b) Color printers for hard copy guides**
c) Matchprint drgital color proofer or equivalent**
d) CTP platesetter



IV.

v.

vr.

e) 4-color digital offset press**
f) Matte laminator
g) In-house graphic artist

* Adobe Products should be compatible orcouldworkwithAdobe (2018)
CC files** Workstation monitors, color printers, proofing machines and digital
ofs e t p re s s m u s t b e c o lo r -c a h' b ra te dt b o lo r -mana ge d.

APPROVED BUDGET OF THE CONTRACT (ABC)

The ABC is One Hundred Thousand Pesos (PI{P100,000.00) inclusive of all
government taxes and service charees.

MODE OF PROCT]REMENT

Procurement of service provider shall be done through small value procurement.

DUTIf,S AND RESPONSIBILITIES OT Sf,RVTCE PROVIDUR

l ' Before printing the items, submit sample proof withi n7 calendar days from recerptoffinal artwork fiom NEDA. Proofs are subject to revision and correction;2. Produce and deliver the items within prescribed schedule; and
3 ' Replace any item deemed by NEDA to be damaged or defective, with no additionalcost to NEDA

DUTIES AND RESPONSIBILITIES OF NEDAl. Approve sample proof;
2. Provide the soft copy of the overall layout and design;3 Review and approve the proofs;
4. Receive. inspect and accept items that comprv with end-user requirements5' Pay the fees for the printing services rendered by the firm/company after (a) receipt,inspection and acceptance of printed copies una 6; cornpliante with doium.no.yrequirements for processing of payment.6' coordinate with the service prwiier for the purpose of this project, and

vu.

Sample Proof Within seven (7
final artwork from NEDA

Delivery of the Eko and Mrva Withinttri.tyl:O@
of comments and revisions on the first proof



vm.

7. Impose sanctions/penalties, as applicable, consistent with section 68 ofthe Revised
IRR of RA 9184

PAYMENT SCIIEMO

Payment of the contract shall be made upon receive ofthe items, provided that no items
were considered damaged or defective. Furthermore, tie payment will be processed

only after the issuance ofthe following:

a. Billing statement by the Service Provider;
b. Certificate of Satisfactorv Service issued bv NEDA.

LIQUIDATED DAMAGES

Failure to comply with the Terms and Conditions of the contract will result in the
payment of corresponding penalties/liquidated damages in the amount equal to 1/10 of
1%o of the cost of the unperformed portion for every day of delay. The maximum
deduction shall be ten percent (10%) ofthe amount of contract. Once the cumulative
amount ofliquidated damages reaches 1070 ofthe amount ofthe contract, NEDA shall
rescind the contracl without prejudice to other courses ofaction and remedies open to
rt.

OWNf,RSHIP

All reports and other documents prepared by the firm shall be owned by NEDA with
full and exclusive rights on future use thereof both in the Philippines and
internationally.

DISPUTE RESOLTITION

1 . In the matter of dispute, should any dispute related to the Contract andlor rights of
the parties arise, the same shall be submitted to mutual consultation, mediation, and
arbitration, in the order of applioation. The venue ofthe proceedings shall be in
Pasig City.

In case of a court suit, the venue shall be the courts of competent jurisdiction in
Pasig City, to the exclusion ofall other courts,

2. Any amendment or additional terms and conditrons to the Contract must be in
writing, signed and acknowledged by the Parties.

D(.

X.

xI.



Conforme:

Si gnature over Printed Name/Desigrration

Name of Firm

Date



NOTEPADS WITH PEN

Photo Sample Description

,

- Customized Notepad with pen
- Size: 5.5" (H) X 4.25" (W)
- 50 sheets (100 pages)

- Spiral binding on the top of the notepad
- Materiaf : writing paper, hard cover
- Pen should be suitable with the notepads
- Print area for the 'Eko and Miya' design: 3"

(H)X 3.s" (W)

Offset Printing


